Florida Atlantic University

MPA STUDENT'S EVALUATION OF INTERNSHIP

PAD 6941 Government Internship
This form will be shared with students who are considering internships. Do NOT write anything that you would not be willing to share with other students.

	Agency



	Agency

City
	Agency

State

	Student’s

Name
	Date


I. WORK ASSIGNMENT
A.
Estimate the proportion of your time spent in work versus observation: (circle the most appropriate category)

      100% work     75% work     50% work     25% work     0% work

B.
Did the tasks assigned you principally involve: (circle more than one if appropriate)


1.
duties similar to those of regular personnel of the agency? 


2.
routine clerical tasks?


3.
research? 


4.
frequent contact with personnel throughout the agency or office? 


5.
frequent contact outside the agency/office? 


6.
duties for which you posses adequate skills and knowledge? 

C.
Did the person(s) who supervised your work: (circle more than one if appropriate)


1.
adequately describe the tasks you were asked to perform? 


2.
provide adequate supervision? 


3.
expect you to assume independent responsibilities? 


4.
offer assistance and guidance when requested? 


5.
take an interest in your internship? 

6.
show a willingness to provide additional information even when not related to your tasks? 


D. Opportunities for learning  (Circle   Y [=Yes],   N [=No], or   ? [=No Answer, Maybe])

1.
Were you given adequate opportunity to learn through observation? 






Y                                N                       ?



Comments:________________________________________________________



_________________________________________________________________

2.
Were you given adequate opportunity to learn through doing?






Y                                N                       ?



Comments:________________________________________________________



_________________________________________________________________

3.
Were you given adequate opportunity to learn through discussions with supervisors and others? 






Y                                N                       ?



Comments:________________________________________________________



_________________________________________________________________

II.  ASSESSMENT
A.  What is your evaluation of your internship as an educational opportunity?  (Circle one.)


          Excellent    Very Good     Good    Fair     Poor



Comments:________________________________________________________



_________________________________________________________________

B.  Would you recommend that other students be placed with this agency/office in the future?  (Circle one.)


              Yes      No     Maybe     No Answer



Comments:________________________________________________________



_________________________________________________________________

C.  To what extent did the internship assist you in clarifying your career goals?  (Circle one.)


            Very Much     Some    Very Little       None



Comments:________________________________________________________



_________________________________________________________________

D.  To what extent did the internship assist you in achieving your career goals?  (Circle one)


            Very Much     Some    Very Little       None



Comments:________________________________________________________



_________________________________________________________________

III.  COMMENTS
1.  Describe any ways the internship could be improved:


_______________________________________________________________________  


_______________________________________________________________________  


_______________________________________________________________________


_______________________________________________________________________  

2.  Any other remarks or comments?


_______________________________________________________________________  


_______________________________________________________________________  


_______________________________________________________________________


_______________________________________________________________________  

Florida Atlantic University

MPA PROVIDER'S EVALUATION OF INTERN
	Intern’s

Name


DIRECTIONS
Please provide candid responses to the following items. This assessment of the intern's performance will be a major factor in the determining the intern's grade for the internship.

SPECIFIC TASK PERFORMANCE. 

In the blanks below, please enter the four most important tasks or skills the student was called upon to perform or use in the internship.  Please indicate (1) the frequency with which the task (or skill) was exercised, and (2) the level of proficiency achieved by the intern.  In judging the level of proficiency, consider the amount of time the student expended on the task (or skill) and compare the intern's proficiency with that of others with similar training and experience.  Please circle your choices.

Task/Skill A: _______________________________________________________________


1) Frequency: Seldom Weekly Daily    2) Proficiency: Poor  Fair  Good   Excellent

Task/Skill B: _______________________________________________________________


1) Frequency: Seldom Weekly Daily    2) Proficiency: Poor  Fair  Good   Excellent

Task/Skill C: _______________________________________________________________


1) Frequency: Seldom Weekly Daily    2) Proficiency: Poor  Fair  Good   Excellent

Task/Skill D: _______________________________________________________________


1) Frequency: Seldom Weekly Daily    2) Proficiency: Poor  Fair  Good   Excellent

GENERAL WORK BEHAVIOR
Please assess the intern's general work behavior in terms of the following characteristics.  Please mark the appropriate column.

	
	Don’t Know
	Poor
	Fair
	Good
	Excellent

	Dependability
	
	
	
	
	

	Follows Instructions
	
	
	
	
	

	Accepts Responsibility
	
	
	
	
	

	Shows Initiative
	
	
	
	
	

	Interest in Work
	
	
	
	
	

	Works Well With Others
	
	
	
	
	

	Organizes Work
	
	
	
	
	

	Perseverance on Task
	
	
	
	
	


AREAS OF IMPROVEMENT
If you were considering this individual for a job, what improvements in work habits, interpersonal skills, and job skills would you want to see him/her overcome before being hired?


___________________________________________________________________


___________________________________________________________________

  
___________________________________________________________________

  
___________________________________________________________________

OVERALL PERFORMANCE
If you were to assign a letter grade for this intern's overall performance, what grade would you assign? Please circle one.



A(=excellent)   B    C   D   F(=failure)

Print Supervisor's Name: _____________________________________________________

Signature:____________________________________        Date:____________________
